TAHV CONVENTION 2012 VENDOR FAIR GUIDELINES

May 22, 2012
LOCATION
Renaissance Hotel, 9721 Arboretum Boulevard, Austin, Texas 78759

Phone: (512) 343-2626
TIME
May 22, 2012 - You may start setting up at 7:00AM on May 22nd.  Vendors should plan to start setting up their exhibits in sufficient time to open promptly at 11:30AM.  The vendor fair will close at 5:30PM and all exhibits must be removed no later than 8:00PM May 22nd.

BASIC SETUP
Booth depth will be approximately 10 feet.  The spaces are 10’ wide.  You MUST stay within your assigned booth space, violators will be accessed an additional $1000.00 and risk not being invited back.  Your Company’s identification signs will be your responsibility.  Each vendor space will have a total of 2 chairs.  If you need electric outlets or if you have special requirements please download and complete the 2012 Electrical Order Form which will be posted on the TAHV website at a later date.
INSURANCE
The Renaissance, its owners and TAHV do not maintain insurance covering property brought onto the premises by vendors.  This is the sole responsibility of the vendors to obtain insurance covering such losses.  The vendors also assume the entire responsibility and liability for losses, damages and claims arising out of injury or damages to displays, equipment or other property brought upon the premises, and shall indemnify, defend and hold harmless TAHV, the Renaissance and its owners, affiliated companies, agents, servants, and employees from any and all such losses, damages and claims.

RECOGNITION
Vendor participation will be acknowledged in the convention program and again verbally at the convention sessions.  If you would like to have your company’s flyer included in the TAHV Welcome Bags please contact the TAHV Welcome Bags Chairperson at 254.772.9305
EXIHIBIT SPACE
The Vendor Fair will be located in the lower level and specifics will be forthcoming.  The deadline for registration is APRIL 15, 2012.

GIVE AWAYS
If you wish to have a door prize drawing (a good way to get contacts) bring drawing coupons and let us know what time drawing(s) will be and we will let attendees know.  State that the winner’s names will be posted at your booth after the drawing(s).  If you would like to donate to the Silent Auction or Door Prizes ($25.00 max value) please contact the Convention Chairperson at 254.772.9305
UNLOADING
YOU WILL NEED TO UNLOAD AT THE LOADING DOCK, IT WILL ONLY BE AVAILABLE THE MORNING OF THE FAIR.  THERE WILL BE STAFF AVAILABLE TO DIRECT YOU TO THE VENDOR FAIR LOCATION.
